& Academic Recovery via Retake

SPRING HILL

COLLEGE Before completing this form, please consult with your academic advisor and review the
details of the Academic Recovery Policy in the SHC Bulletin of Information.

Name: Student ID#:

There are two forms of academic recovery:
Academic Recovery via Retake occurs when a student is granted permission to retake a
course.

Academic Recovery Via Major Change occurs when a student changes their major and requests and is granted
clemency for up to two semesters.

This form is for students requesting Academic Recovery via Retake
e A student may be granted permission to retake up to 4 courses not to exceed 12 credits.
e Both instances of taking the same course will remain on the student’s transcript. Once the course is retaken, the
first grade will be replaced by RD or RF and will no longer be factored into the grade calculation. The second
instance will be recorded on the transcript and will be factored into the grade calculation.

To qualify for Academic Recovery via Retake, classes must meet the following conditions:
e The class was taken at Spring Hill College.
e The class was an undergraduate class taken by a degree-seeking undergraduate student.
e The student earned a D or F in the class.

Please list the course(s) for which you are requesting academic recovery via retake:

Course Course Title Grade | Semester Grade | Semester
Number

Required Signatures:

Student Date:
Academic Advisor Date:
CASA Date:
Athletic Compliance Date:
(Student Athletes only)

Please submit this completed form to the Registrar’s Office



